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STEP 1: Application 
Intake 

A. Parent/Guardian complete application for enrollment via the following methods: 
i. Online Application 
ii. Physical Application (can be picked up or downloaded from SACC website 

www.llboearlychildhood.com/sacc) 
B. New application are required for each school year (September – August [includes 

summer) 
C. Applications submitted and received within the enrollment period will be 

considered first. Applications received after enrollment period will be reviewed, 
ranked, and placed on a waiting list pending slot availability. 

STEP 2: Review of 
Eligibility 

A. Applications are collected; copies sent to SACC Manager & CCS Program Manager; 
B. Applications are reviewed for eligibility against CCDF policy 
C. Eligible applications are presented for selection by committee 

STEP 3: Selection by 
Committee 

A. Placement into available slots are determined by committee of at least three 
individuals;  consists of Early Childhood Development personnel. 

B. Selections are based on two categories: 
i. Priority 
ii. Standard 

C. Application not selected will be ranked an placed on a waiting list pending slot 
availability. 

D. Communications to parent/guardian regarding outcome: 
i. Determination of ineligibility; or 
ii. Determination of eligibility – Accepted; or 
iii. Determination of eligibility - Waitlisted 

STEP 4: Intake with 
Teachers 

A. Parents/Guardians and child(s) are invited to attend enrollment intake with their 
teachers. Information gathering session and first meeting. 

B. Intake packet 
i. Child Information form gathering vital information regarding medical, 

behavorial, and other needs the child may have. 
ii. Pick-up Drop-off authorization 
iii. Medical authorization 
iv. Emergency contacts 
v. Key policies 
vi. General daily lesson plans 
vii. Family Handbook 

STEP 5: Start of Service A. Children attend at designated start date; start of school year 

STEP 6: End of Service A. Children stop at designated end date; end of summer 
B. SACC, Majiigan, and other ECD personnel undergo in-service training requirements 
C. Parents/Guardians reapply for upcoming school year service.  
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