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CENTER BASED
LICENSING PROCESS

PROGRAM OPTIONS
A license holder may provide one or more of the follmywywrograms:
A. A “day” program means a program operated during the traditienak of 6:00 a.m. to 6:00 p.m.

B. An “extended hour” program means a program operating béfé@ea.m., after 6:00 p.m. and/or
during the weekends.

C. A “drop-in” program means a program that does not provide tcaany child for more than a total
of 45 hours in any calendar month.

OPERATIONAL GUIDELINES

A license to operate a center program must be obtaioedtfre Leech Lake Child Welfare
Commission.

A. The applicant shall be the person or program who bedégally responsible for the
operation of the program.
B. An individual applicant or the applicant’s spouse must bersalled member of a

federally recognized tribe. A corporation, partnershipyntalry association or other
organization must be affiliated with the Leech Lake®af Ojibwe.

C. Facility must be located within the Leech Lake Red@wmeboundaries.

D. An application for license is complete when all forane completed, signed and
submitted with supplemental documentation needed for licetsubhe Child Welfare
Commission and the Child Welfare Commission receiMaasgection, zoning,
evaluation and investigative reports and other informagquired.

E. A license holder is not allowed to provide or advertisdit@nsed child care until final
approval by the Child Welfare Commission.
F. Applicants and license holders must have a separatesdider each center where a

child care program is provided.

A license holder must post the license in a conspicu@ee pvithin the center.
A license holder must comply with all Leech Lake Bah@®jibwe Licensing
Requirements for Child Care Centers.

I ®

Occupancy Designation The applicant must comply with any applicable locabing
ordinances if the application is an initial one. Tlech Lake Child Welfare Commission shall
not grant an initial license until a written verifican of compliance with local building
ordinances, when applicable, has been received by the Weifare Commission.




Fire Inspection The center must be inspected by a fire marshalmwitBimonths before initial licensure.

The agency must not grant an initial license until thaye received written approval of compliance with
the Minnesota Uniform Fire Code from the fire marshighurisdiction.

Re-inspection For Cause - If the Leech Lake Child Cargi&s Program has reasonable cause to believe
that a potential hazard exists, they may request anogpction and written report by a fire marshal,
building official, or health authority to verify thdsence of hazard.

Agency Responsibilities

A.

B.

The Leech Lake Child Care Services Program shall reuelpeocess all license
applications.

The Leech Lake Child Care Services Program shall comndeadtitial license study of
the center, the investigation of staff qualificatiothe renewal of license every two
years and the routine on-site monitoring.

A Health & Safety Officer that is approved through @teld Welfare Commission

will conduct the annual health & safety inspections.

The Leech Lake Child Care Services Program shall precesmake
recommendations for license suspensions, probation enth&tions.

The Leech Lake Child Care Services Program shall keepigithal files on record for
a minimum of 3 years from the date of licensure.

The Child Welfare Commission shall review and approvesatbmmendations for
suspension, probation or termination.

The Child Welfare Commission shall evaluate applicatams approve or deny a
licensure within 60 days after they have in its possessi@mompleted and signed
forms, reports, evaluations, information and documemtaequired from the applicant
and all inspection, zoning and investigative reports required.

If a recommendation cannot be made by the Child WeGamamission within 60 days
after all information has been received, the Leedtel@hild Services Program must
inform the applicant in writing why a recommendati@meot be made.

License Terms- The license must indicate:

®op oW

Number and age groups of children who may receive camyabne time;
The expiration date of the license and location efdénter;

The Program Option for Child Care;

The names and physical & mailing address of the prograan; an

That the provider is licensed under the Leech Lake Rdsamlacensing
Requirements for Center Based Child Care.

License Study and Monitoring VisitsThe center shall give the Leech Lake Care Services

Program access to the facility for the following licest&dy purposes.

A.

An initial health & safety inspection of the faciliby an Environmental Health
Specialist or Health & Safety Officer to determine phiance with the regulations set
by the Leech Lake Health Division.

Annual health & safety inspections to determinepl@nce with Leech Lake Band of
Ojibwe Licensing Requirements for Child Care Centers.



C. Quarterly monitoring visits to determine compliangth the Leech Lake Band of Ojibwe
Licensing Requirements for Child Care Centers.

Access to Facility- The center shall give authorized representativesedféech Lake Child Care
Services Program access to the facility during the hdurparation to determine whether the facility
complies with the standards. Access shall include:

A. The facility occupied by children in care;

B. Any adjoining land or buildings owned or operated byab@icant or program in
conjunction with the provision of child care and designedige by the children in care;

C. Non-interference in interviewing all staff presdaring the hours of operation; and

D The right to view and photocopy records and documents.

Change in License TermsThe license holder must apply to the Child Welfare Cassimn and a
new license must be issued before the license holder:

A. Moves the center to another facility;

B. Changes, sells or transfers ownership or responsifolitihe operation of the center;
C. Changes the ages and/or increases the number of chiaweal sor

D. Changes the child care program options provided by the licedderh

Background Study Criminal and human services background checks shatimpleted when
there is an addition of any adult or child age 13 yearoaedwho is an employee, volunteer or
will be regularly present in the center. Criminalkground checks may be collected through any
means as long the check is processed through the BureammaialApprehension. Human
Services background checks must be processed through the sowhigh the facility resides

and the Leech Lake Family Services Department of thed G¥difare Program.

Non-Compliance In the event a licensed child care center is fourlgetm non-compliance with
the Leech Lake Band of Ojibwe Licensing Requirements fold@are Centers, they will be
given a time period of no more than 30 days to becoroempliance. (At risk situations do not
apply). If the provider is still in non-complianceeafthe given time period, the following events
will occur with approval of the Child Welfare CommissioA letter from the Child Welfare
Commission will be sent to the provider indicating téens of the negative licensing action.

A. Probation — Center may provide care and will be monitayed period of time stated
in negative license action letter

B. Suspension — Center shall not provide care for a peritichefnot to exceed three
months.

C. Termination — Center file will be closed and centetlsi@ provide care. Center shall

immediately return license to the Leech Lake Child Gaevices Program. Center
will not be able to re-apply for a child care licensedqreriod of two years.

A license may be suspended or made probationary if:
A. The staff or any other person present during the hours ehi&he in care or working with
the children, are awaiting trial for a crime listedhe disqualifications requirement.



B. Persons under the influence of alcohol or illegal drugsafiowed in the childcare setting.
C. Monitoring visits show a consistent pattern of hon-cliemge issues.

If the center is in non-compliance or under a prolpatip, suspension or termination status, they
will not be eligible for provider services through theetk Lake Child Care Services program.
Notification will be sent to applicable agencies regardimgstatus of the program.

License Renewal The following provisions must be followed when reviewing@nse for renewal for
as long as the center maintains a license.

A. The license holder must complete a new applicatiooga®to determine continued
compliance once every two years prior to expiration
B. An Environmental Health Specialist, Health & Safetyi€if or other representative

approved by the Leech Lake Child Welfare Commission, taméte compliance,
must conduct a Health and Safety inspection of the tfacili

C. Routine “Monitoring Visits” will be conducted of the dento ensure continued
compliance.
D. The Leech Lake Care Services Program must submit themelcation, a summary

of the monitoring visits, and all complaints received dyithme period of licensure to
the Child Welfare Commission to be used in determiningimoation of the license.

Inactive License A center may request to temporarily stop providing t@reip to 6 months of
the licensing period. This inactive period may not exeaere than twelve months total within
the same licensing period.

Return of License- When a center stops giving care or if a license is susgdeterminated or not
renewed, the license holder shall return the licems$ket Leech Lake Care Services Program, stop
all advertising andefrain from providing licensed care to children.

Variances- An applicant or license holder may request a variaki¢ben reviewing a variance request,
the Child Welfare Commission shall assess whethemnaltige methods are identified by the applicant or
license holder to ensure the health, safety and prateatithe children in care. A variance may be
granted if:

a. the applicant or license holder complies with alllegaple laws and regulations;

b. any variance to the safety provisions is approved by diegrinspector and alternative measures
are identified to ensure the safety of the children;

c. any variance of the provisions relating to sanitati@altf, water, food and nutrition are approved
by a health officer and alternative measures are fiehto ensure the health of the children;

d. any variance of the provisions relating to stairwaysks@nd sewage disposal are approved by a
certified inspector and alternative measures are iggohtib ensure the health and safety of the
children; and

e. any variance to the “disqualification factor’” must éaear and convincing evidence presented by
the applicant or license holder that no threat omhahatsoever will result to the children in care
due to the granting of the variance. The Child Welfare Cissian shall consider the nature of the
issue and amount of time that has elapsed without a rep#e instance.



Variance Procedure Request for variance must comply with and be handleat@diag to the
following procedures.

A. An applicant or license holder must submit d@tem request for a variance to the Leech

Lake Child Welfare Commission. The requasst include the following information:

1. the sections which the applicant or provider cannot comply

2. the reasons why the applicant or provider needs to departspecified
sections;

3. the period of time for which the applicant or provider resisi@ variance; and

4. the specific equivalent alternative measures whichppécant or provider will
provide so the health, safety and protection of the childreare are ensured if
the variance is granted.

B. An applicant or provider must submit to the €kilelfare Commission, written
approval from a certified inspector of a variance reqaedtthe alternative measures
identified to ensure the safety of the children in canema variance of the fire
safety provisions on physical environment is requested. eTdresmeans of escape,
occupancy separations, heating and venting systems, IndKatahes, interior walls
and ceilings, extinguishers, smoke detection systems aauliehl systems.

C. An applicant or provider must submit to the Child Welfacenmission, written
approval from a health officer of a variance requedttha alternative measures
identified to ensure the safety of the children in canema variance on sanitation,
health, water, food and nutrition is requested.

D. An applicant or license holder must submit to theCWklfare Commission, written
approval from a building official of a variance requed ¢éhe alternative measures
identified to ensure the health and safety of the childreare when a variance is
requested of the standards relating to stairways, decksearaje disposal.

Agency Records The Leech Lake Care Services Program shall maitttaifollowing records
for each center for a period of three (3) years:

A. A copy of the completed licensing and renewal &apibn forms signed by the
applicant and the Child Welfare Commission.

Physical assurance reports on any staff presém facility on a regular basis.
Any written reports from a Health & Safet{iadr or business official.

The initial and any renewal licensing study.

Any monitoring visits and evaluations

Documentation of any variances and variance reques

Criminal and Human Services background checkassiforms on any person
working in the child care center.

H. Any documented complaints

l. The training assurance reports on staff workarthe child care center.

OmMmmoOOw



Data Privacy- The Leech Lake Care Services Program, or its représestahall have access to
center records on children in care to determine compliafibe center shall not disclose any
records on children in care to any persons other tlepatents of the child, the Child Welfare
Program, its representatives and medical or public spésons if information is necessary to
protect the health and safety of the child.

Reporting to Agency The center shall inform the Leech Lake Care Sesvikrogram

A. within 30 days, of any change in the addition of an employe®lunteer who will
regularly be providing care.

B. immediately, of any suspected case of physical or seuese or neglect.

C. immediately, after the occurrence of a fire thaunexs the service of a fire department
so the Child Welfare Commission may determine contirsudsgtantial compliance.

D. immediately, after the occurrence of any serious inurgeath of a child within the
child care center. A serious injury is one that requmedical service.

E. immediately, after any occurrence of a child bitten byamal while in care.

Child Care Insurance Coverag@ center is required to carry liability insurance foe facility
and for all vehicles owned and operated by the licenglehtor the transportation of child care
children and staff.

Mandated Reporting All staff are mandated reporters by virtue of their jpbsorking with children.
Any staff member who knows or has reason to believeld ishbeing neglected, physically or sexually
abused, shall immediately report the information toLttech Lake Child Welfare Program — Family
Services Department. Any reports made after 4:30 p.m. rausiplorted to the Leech Lake Tribal
Police Department.

Leech Lake Care Services Program, Child Welfare Progr&amily Services Department and the Leech
Lake Tribal Police Department preserves the confidetytiafiall records pertaining to child abuse,
sexual abuse, mental injury, threatened injury and nemglextcordance with applicable state or local law.
Consistent with this policy, a staff member shall not uadkeron his or her own, to treat cases of child
abuse and neglect.

CHILD CARE FOR CHILDREN WITH SPECIAL NEEDS

When a license holder admits a child with special negdicense holder must ensure that an individual
child care plan is developed to meet the child’s indivisheglds. The individual child care plan must be
in writing and specify methods of implementation. €héd care plan must be reviewed and followed by
all staff who interact with the child. The licensddes must inform the parent of any diagnosed or
identified special need of a child that was not reportediéyparent at the time of admission.



If a child has a special need, the individual child care plast be coordinated with reports from their
licensed physician, licensed psychiatrist or licensed psygisdt! The individual child care plan must be
evaluated at least bi-annually with the child’s paremtei@rmine if the needs of the child are being met.
The license holder must ensure that staff qualificatwrisaining required by the child’s individual child
care plan are provided for any additional staff necegssacgre for the child.

DROP IN AND EXTENDED HOUR CARE PROGRAMS

Drop-in Programs A license holder operating a drop in program will conpith requirements stated in
the Center Based Licensing Requirements with the faligwxceptions:

A. Drop in programs do not have to provide parent conferences.
B. The license holder must obtain health information amsunization records by the second visit
to the program.

Extended Hour ProgramdA license holder operating an extended hour program muogblgavith this
part as well as with requirements of the Leech La&edBof Ojibwe Licensing Requirements for Child
Based Care Centers. The child care program plan betiveéhours of 6:00 p.m. and 6:00 a.m. must
emphasize quiet activities. The outdoor activity aoe#door activities and outdoor equipment
requirement for children enrolled need not be provided iflctare is exclusively provided between the
hours of 6:00 p.m. and 6:00 a.m.

Meals and Snacks The license holder must ensure that a child who wiprdesent during the hours of
6:00 p.m. to 6:00 a.m. has had or will be provided with an eveneal. A bedtime snack must be
available for all children in attendance.

Staffing— At least two staff persons, one of whom must quakia Team Leader, must be present in the
center at all times during the hours of 6:00 p.m. to 6:00 &nen more than 80 percent of the children
present are sleeping, the remaining staff persons needee@toh@eequired staff to child ratio must have
at least the qualifications of a Teacher Assist&mbgram staff must be awake at all times, dressed and
provide supervision to children who are asleep.

Furnishings- Each child enrolled in an extended hour care programbeystovided with a crib, bed or
cot with rest mat. A crib and two sets of clean linensst be provided for each infant and meet the
standards set forth in the Leech Lake Band of Ojibwensing Requirements for Child Care Centers.
Infants must have a sleep area separate from tha’sguitey and activity areas.

Bedtime Preparation A child’s bedtime must be scheduled in consultatioh e parent. The license
holder must ensure that all children are put to bed in gasnfier sleeping as designated by the child’'s
parent. A night-light must be used in rooms used fopgliering the children’s bedtime.

The license holder must ensure that all children hav@éhsonal effects needed to clean up and
prepare for sleep. The effects must include an individaahcloth, towel, toothbrush, toothpaste
and liquid soap. The license holder must ensure that ehilthe able to wash up and clean their
teeth before bedtime and be assisted by program staff mdwessary. To ensure privacy, school
age boys and girls must be separated during washing and apangirities



SECTION |
CAREGIVER PRACTICES/QUALIFICATIONS/TRAINING

A.

RATIOS AND CAPACITY

Principle

Adequate staffing ratios are important for providing qualite ¢a children and retaining staff.

Why This Is Important

Lower ratios allow for direct supervision and consistame giving.

Children benefit from interaction in smaller groups.

Smaller groups and lower ratios reduce stress on individuedjwvers.

Close supervision ensures the physical safety of the ehilind allows for better maintenance of
sanitation routines.

It is important for children to build long-term, trustindat@®nships with caregivers. Having a
small number of caregivers contributes to forming tmekgionships.

Standards

Caregivers shall meet or exceed Leech Lake Band of @jibeensing Requirements for Child
Care Centers caregiver to child ratios and group siztslim

Caregivers shall directly supervise infants, toddlers,pragchool children by sight and hearing at
all times, even when the children are in sleeping areas

Caregivers shall know the whereabouts of the childrehair care at all times.
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Requirement - Age Definition, Staff Ratios and Grop Size

Age definitions

* Infant 6 weeks to 16 months old
* Toddler 16 months to 36 months old
* Preschool 36 months to 5 years old

 School Age 5 yearsto 13 years old

A child must be designated as a member of the age catigong consistent with the child's date of birth
with the following exceptions:

* A child may be designated as an "infant" up to the age ofdi8hs for purposes of staff ratios,
group size, and child care programming, if the parent, teaghé center director determine that
such a designation is in the best interest of the child.

» A child may be designated as a "preschooler" at the fa8fe months for purposes of staff ratios,
group size, and child care programming, if the parent, teaghé center director determine that
the designation is in the best interests of the child.

» Attendance of the first day of kindergarten must be dasgghas a school age child. Attendance
of a child in the first day of Head Start must be deg&phas a preschool child.

The minimally acceptable staff to child ratios and maxingoup size within each category is:

Age Ratio Maximum Group Size
Infant 14 8

Toddler 1.7 14

Preschool 1:10 20

School Age 1:10 20

Mixed Age  1:7 14

Mixed Age Group Guidelines
During morning arrival and afternoon departure times, childrefifferent age categories may be
grouped together if:
» the total arrival and departure time does not exceed 25 pefdte daily hours of operation
» the staff to child ratio, group size, and staff distrimitapplied are for the age category of the
youngest child present; and
» the group is divided when the number of children presenhesathe maximum group size of the
youngest child present.

During the center's regular hours of operation, childnefifferent age categories may be mixed within a
group if:
* infants are not grouped with children of other age categori
» there is no more than a 36-month range in age amongexhildia group; school age is excluded
» the staff to child ratios, group size, and staff distributipplied are for the youngest child present;
» program staff are qualified to teach the ages of allail present within the group.
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Requirement - Licensed Capacity

Capacity limits Centers shall comply with “Child/Adult Ratios & Agadiribution Restrictions”,

which limits the total number of children and the numideshddren in each age category who are
required to be present.

A.

B.

C.

Centers shall be licensed for the total number of admldip to age 13 years old, who
will be present in the facility at any one time.

Within the licensed capacity, the age distribution ressbms specify the maximum
number of children, by age category that may be inataaay one time.

Licensed capacity of the child care center is limitedhgyamount of usable indoor
space available to children.

Staff distribution The license holder must ensure that the following reguamts for staff distribution

are met and a written staff distribution record is kephe administrative record and posted in each

classroom.

A. Only a staff person who is qualified as a teacherstasgiteacher, or aide and who works
directly with children can be counted in meeting thé& sbachild ratios.

B. An assistant teacher may be substituted for a teachiErg morning arrival and afternoon
departure times if the total arrival and departure time doesexceed 25 percent of the center's
daily hours of operation.

C. The maximum group size applies at all times except duriradsneutdoor activities, field
trips, naps and rest, and special activities such as, fdomest speakers, pow-wows and holiday
programs.

D. Except as provided in item B, staff distribution withictle@age category must be followed.

1. The first staff member needed to meet the requiredtstafiild ratio must be a teacher.
2. The second staff member must have at least the quadifiseof a child care aide.

3. The third staff member must have at least the qualifinatof an assistant teacher.

4. The fourth staff member must have at least the qualdica of a child care aide.

The pattern in sub-items (1) to (4) must be repeatetithathumber of staff needed to meet the staff to
child ratio for each age category has been achieved.

12



B. CAREGIVER QUALIFICATIONS

Principle

Children must be cared for and directly supervised by kexydable, responsible, caring individuals.

Why This Is Important

» Children need to receive the highest quality of care aiviail
» Children thrive emotionally, physically, and developmentila high quality, nurturing childcare
environment.

Standards

» Caregivers shall possess the experience, skills andtheeeducational qualifications.

* The Leech Lake Child Care Services Program shall havécy far conducting background
checks consistent with the Indian Child Protection aeuahify Violence Prevention Act.

* Employment or character references shall be completel caregivers.
» All caregivers shall be physically able to care fotdrein
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Requirement - Qualifications

GENERAL — All staff that has direct contact with children thoeet these general qualifications:

A.

o

All members of the household, age 13 and over, must hampleted a physical
examination upon initial licensure. The physical examimatioist indicate good health,
any limitations in the physical ability to provide cares;topdate immunizations and that
they do not present a risk of transmission of a rep@tatninmunicable disease.

All members of the household, age 13 and over must hafike @negative Mantoux
(TB) test upon initial license an annually thereaft@mpositive mantoux test will

require that physician recommendations are followed wihiclnde time limited
prescribed medication and annual chest x-rays.

The Child Care Services Program may, at its own distrgtequire a physical
examination and/or Mantoux test of any caregiver ifdfage concerns of physical
limitation or probable cause indicating a risk of trarssioin of a reportable
communicable disease.

The Child Care Services Program may, at its own distrgtequire an evaluation by a
Mental Health Specialist of any caregiver that exhibitseatal health concern.

In a case of previous chemical or alcohol dependendyeotdregiver, the applicant
must provide a signed statement that they have beeaoffed®mical and alcohol use
problems for the past two years.

The license holder shall immediately notify the Cl@lare Services Program if they are aware
of any communicable or infectious disease in the fastex home.

Must pass annual criminal and human services background checks.

Be trained and certified in Cardiopulmonary Resuscmatiarst Aid and the treatment of
obstructed airways.

The Child Care Services Program may consult with a gjigcn such areas as health, mental
health, or chemical dependency to evaluate the abibfiche applicant to provide a safe
environment for children. The Child Care Services Prograhtlae specialist must evaluate each
applicant individually. The Child Care Services Programstmequest a release of information
from the applicant prior to assigning the specialist tduata the applicant. The licensing agency
must tell the applicant why it is using a specialist tal@ate the applicant.

DIRECTOR/MANAGEMENT STAFF Shall have the general requirements (A-C) along thih

following qualifications

A.
B.

C.
D

m

Must be at least 18 years old.

Be a graduate of a high school or hold an equivalent dgkatained through successful
completion of the general education development (GEf) t

Have at least 2,080 hours of paid or unpaid staff supenésiparience

Have at least nine-quarter credits or 90 hours earned inanlgination of accredited courses
in staff supervision, human relations, and child development

If a director functions as a teacher or developswases the child care program plan, the
director must meet the qualifications of a teacher/tieatler

14



TEAM LEADER/TEACHER- Shall meet the above general requirements (A-@)la@ additional
following qualifications:
A. Must be at least 18 years old.

B. Be a graduate of a high school or hold an equivalent dgkatained through successful
completion of the general education development (GEf) t

C. The credential listed in column A must have the educatiad experience listed in column B
Column A Column B
A high school or GED General Experience: 4,X8frhas assistant teacher
Education Development Diploma Education: 24 quarter aredit
Diploma from Association Montessori Experier2@®80 hours as assistant teacher
Internationale; preprimary credential, primary deaior student intern
diploma, or provisional certificate from the Educatid® quarter credits

American Montessori Society, without
a baccalaureate degree

Preprimary credential, primary diploma, or Experience: 1,040 hours as assistant teacher,
provisional certificate from the American aide, or student intern
Montessori Society; or diploma from Educatiom:additional required

the Association Montessori internationale
with a baccalaureate degree

Minnesota technical Experience: 2,080 hours

institute certificate as as an aaststeacher

a Child Development Assistant Education: six quartedits

Child Development Associate credential Experien&80 hours as assistant teacher
(center based or family day care) or student intern

for preschool aide, or for infants and toddlers Educatioradditional required

from the Council for Early Childhood
Professional Recognition

License from the Minnesota Department Experieh€t0 hours as assistant teacher,
of Education for Pre-kindergarten Associate; adestudent intern
or a certificate or credential for a two-year Education: six quarter credits

program from an accredited community college
or technical college in child development
or early childhood education
Baccalaureate degree from an accredited college periexce: 1,040 hours as assistant teacher,
or university in any field aide, or studemnéin
Education: 18 quarter credits

15



License from the Minnesota Department
Department of Education for elementary
education without kindergarten endorsement

License from the Minnesota Department

of Education for pre-kindergarten/nursery, or
a license from the Minnesota Department of
Education for elementary education with a
Kindergarten endorsement

Experience: 52Glasuassistant teacher, aide,
or stuggern if teaching children under
oddcye
Education: six quarter credits within one year
of initial employment if teaching children under
schagke

Experience: naiaolal required
Educatioraduhtional required

Exceptions: A registered nurse or licensed practicabnargualified as a teacher for infants only.

TEACHER ASSISTANT - An assistant teacher must wor#tarrthe supervision of a teacher. Tiséull
meet the general requirements (A-C) and the additioflalving qualifications:

A. Must be at least 18 years old.

B. Be a graduate of a high school or hold an equivalent dglattained through successful
completion of the general education development (GEf) t
C. An assistant teacher with the credential listed inrom A must have the education and

experience listed in column B
Column A
High school diploma or GED

General Education Development
equivalency

Minnesota license as a family day care
or group family day care provider

Diploma from Association

Montessori Internationale or preprimary
residential, primary diploma or provisional
certificate from the American Montessori
Society

Minnesota technical institute certificate as a
Child Development Assistant

Column B

Experier2z@®@80 hours as an aide or
stucheatn

Educatidf: quarter credits

Egped: 2,080 hours as a licensed family
day cargroup family day care provider

Education: 12rteracredits

Experience: 520 hagsn aide or student intern

Educatidmee quarter credits

Experience: 520 hours as an aide or student intern

Education: no additional required
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Two years full-time postsecondary education Eepee: 1,040 hours as an aide or student intern
from a college or university
Education: nine quarter credits

Child Development Associate credential, Experienceadtitional required
center based or for family day care, from
the Council for Early Childhood Education: no additioeguired

Professional Recognition
Baccalaureate degree in any field from Experience: ndiawali required
an accredited college or university

Educatioine quarter credits

Certificate or credential for a two year Experenw additional required
program in child development or
early childhood education at a Education: no additicetplired

Minnesota community college or
technical college

License from the Minnesota Experience: no aadit required
Department of Children, Families, and
Learning for Pre kindergarten Associate Educano additional required

AIDES - An Aide must work under the supervision of a beatteam leader or teacher assistant to carry
out the child care program activities. They shall nieetgeneral requirements (A-C) and the additional
following qualifications:

A. Must be at least 18 years old.
B. Be a graduate of a high school or hold an equivalent dgkattained through successful
completion of the general education development (GEf) t

Exceptions: An aide who is under 18 years old must leettiirsupervised by a teacher or
assistant teacher at all times except when the sidssisting with the supervision of sleeping
children or assisting children with washing, toileting, drapering. An aide must be at least 16
years old. They shall not be considered in the gtathild ratio requirements.

SUBSTITUTES/TEMPORARY STAFF - A person designated aslsstitute must meet the general
qualifications and the qualifications for the assignedf gosition as specified.
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Exceptions: the license holder may use substitutesdehmt meet the qualifications for teacher or
teacher assistant only if:

A. the amount of unqualified substitute hours patereer calendar year does not exceed 40 hours
multiplied by the number of the center's full-time tezrcand assistant teacher positions;

B. unqualified substitutes are not used as teachassistant teachers for more than ten consecutive
working days for the same group of children per calendar sad

C. there is always a person qualified as a ezguiesent within the center.

AGENCY PLACEMENTS - Must be under direct supervisionlktimes by a staff person who meets the
gualifications for director, teacher/team leader, oistesst teacher. Agency placements shall meet the
general requirements.

YOUTH WORKER PLACEMENTS - Must be under direct supervisabrll times by a staff person who
meets the qualifications for director, teacher/teamdgeor assistant teacher. The Youth Worker shall
meet the general requirements and the following qualdicat
A. Currently enrolled and attending high school or equn@jgAlternative Learning Center —
ALC) and at least 15 years old.

VOLUNTEERS - A staff person who meets the qualifisasi for director, teacher/team leader or
assistant teacher must directly supervise Volunteershate direct contact with or access to
children. Volunteers shall not be considered in th# 81 child ratio requirements.

Requirement - Disqualifications

A staff person in direct contact with or access titdobn in care must disclose the arrest, convictiah an
applicant background. A license holder or staff persost mot be an individual who:
A. Has a conviction of, has admitted to, has been chargbdnd is awaiting trial for,
or there is substantial evidence indicating that theqrer
1. has committed an act of physical or sexual abuse;
2. has committed murder or manslaughter;
3. has committed a felony relating to the endangermertitfren;
4. has committed a felony that is defined in the centermatl policy document;
5. has or has had a case of major neglect according tmarhservice agency
B. Abuses prescription drugs or uses controlled substancabuses alcohol to the
extent that the use or abuse has or may have a negtigéigeon the ability of the
provider to care or is apparent during the hours childremarare. Caregivers
who have abused prescription drugs or have been dependeomtariled substances
or alcohol, such that the use, abuse or dependency thasrtemative effect on the
ability to give care, was apparent during the hour’s childrenn care, or required
treatment or therapy must have 12 months of verifistirsgnce before licensure.

C. Has mental illness and the behavior has or may havgaive effect on the ability
of the provider to give care or is apparent during the hatrldren are in care.
D. Has had parental rights terminated or currently haspaneghts suspended.
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E. Refuses to give written consent for the disclosureiofical history records.

F. Has had a child placed in foster care within the past 12he@md the Leech Lake
Child Welfare Commission determines the reasons foepiaat will reflect on
the ability of the provider to give care. A license may e denied if the primary
reason for the placement was due to a physical illnfetbe gparent, mental retardation
of the child, a handicap of the child, or for temporasecof an infant being
relinquished for adoption.

G. Has had a child placed in residential treatment within @Bths for emotional
disturbance or antisocial behavior and the Child Weltammission determines the
reasons or placement will reflect on the ability icegcare.

Disqualification factors will be reviewed by the Child C&ervices Program Licensing
Coordinator. The applicant will be notified of thegdnse status and time limit for which the
disqualification will be void.
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C. CAREGIVER TRAINING

Principle

Well-trained caregivers can provide a healthy and hightguativironment for the children
and will provide for a professional attitude in theirgmeral development.

Why This Is Important

» Caregivers are important people in the developmentwfiggehildren and should have all
the tools necessary to provide children with optimal care.

» Training ensures caregivers have access to current knovdedgechniques.

» Training can be an opportunity for professional developraedtnetworking with other
child care providers.

» Joint training with members of the community (physicianBrersafety officials, for
example) can expand the level and quality of care fdarem.

» Child Care providers can support families as partners iohite¥s education and care.

Standards

» A written plan shall be in place to ensure the trgjrof caregivers in all required areas.
e Caregiver training shall be documented.
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Requir

ement — Agency Training Role

The Leech Lake Child Care Services Program shall ensatre t

oW

m

The center complies with required trainings specifiedhis part;

The training files will be verified during monitoring visits;

The required health and safety certifications traingngvailable annually;

Other applicable training is scheduled on weekends, eveniraggiores and locations
convenient to the majority of providers who are licertbedugh the Leech Lake Band
of Ojibwe;

Training information is distributed to each provider who aps a licensed child care
on the Leech Lake Reservation at least twice per. yea

Requirement — Initial and Ongoing Training

Orientation

The orient

eBullulicReX-B

ation training for each staff must include rinfation about:

the center’s mission,

the child care program policies and procedures,
procedures for maintaining health and safety,
procedures for handling emergencies and accidents
the behavior guidance standards

mandated reporting responsibilities

specific job responsibilities.

Health & Safety Certifications

The direct

or, and all staff employed in the progrant, @ expected to obtain the following training

within 90 days of employment and will be recertified ev@mgears to be in compliance with the licensing

requireme

NG~ WNE

9.
Staff must

nts.

Adult & Infant CPR

First Aid

Basic Nutrition

Mandated Reporting

Fire Safety and Fire Extinguisher Use

Sanitation & Infection Control

Sudden Infant Death Syndrome

Child Car Seat Safety

Shaken Baby Syndrome

be trained in First Aid and Cardiopulmonaegicitation (CPR), which covers the use of

techniques used with children in the treatment of obstruteays. In addition, training must:
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A. be provided by or approved by the American Red Cross, Amereart Association or
provided an individual certified to provide CPR training;
B. be documented in employee file.

Additional Training

In addition to the required trainings (1-9) and orientatitireraployees with direct contact with
children are required to obtain a minimum of 16 additibrzahing hours following an annual in
service training plan.

Annual In-Service Training Plan
The license holder must ensure that an annual in-seraiogng plan is developed, carried out and that it
meets the requirements in the following items:

A. Training is consistent with the center's child care @ogplan;
B. Training must be approved by the Director and documented ilogegopersonnel file.
The record must include:
= date training was completed,
= goal of the training and topics covered
= trainer's name and organizational affiliation
= trainer's signed statement that training was succegsfuthpleted,
= Director’s approval of the training.

C. Training assurance forms are updated as needed for compblanueses

D. Orientation training must be successfully completedreeftarting assigned duties for new
employees who will have direct contact with or asdeschildren

E. Health and Safety Certification requirements arefodd

F. At least one-fourth of training provided is by a resourceaffdtated with the license holder.

G. No more than four hours of the annual in service trainiqgirement for a teacher, assistant
teacher, or aide may relate to administration, finarenes records.

H. At least 8 hours of the annual training must pertain to glkeegaoup of children for which the

person is providing care.
The remainder of the in-service training requirement basnet by participating in early
childhood development training in the areas of:

child development children with special needs

curriculum planning early childhood education methodseorty

child study techniques family studies

parent involvement behavior guidance

child nutrition recreation, sports, arts, and cnakeshods or theory;
child health and safety early childhood special educatietinods or theory;

child abuse and neglect
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SECTION I
PROGRAM POLICIES

A. ADMISSION & ENROLLMENT

Principle

Established enroliment and admission policies ensufamallies and staff are notified of
information pertaining to the service provided.

Why This Is Important

* Written policies assure parents of the quality of cheg tthild will receive and reduce
misunderstandings between the staff and family members
* Written polices help improve staff job satisfactiom anorale.

Standards

* Written policies shall be established, implemented, taaiad, available, and on file.
* Policies related to program operation shall be sharddparents of children in care.
» All staff, helpers and volunteers shall be trainedriplementation of the policies.
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Requirement — Admission Records

When enrolling a child, staff shall review the parentdirok with the enrolling child’s parents.
Parents must verify the review by signing the Parent biaokl signature page. The license holder
shall have the following information available for pasgithe Leech Lake Child Care Services
Program or it's representing agencies:

A.
B.
C.

mmm

om
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The ages and numbers of children the center is licenssethte
The hours and days of operation
Program options the center is licensed to operate, ingutkscription of program’s
educational methods; and religious, political or philosoptiaals, if any and how parent s
may review the center’s child care program plan
Center’s policy on parent conferences and notificatiorss parent of a child’s intellectual,
physical, social and emotional development

Center's policy requiring a health ;saneamary and immunization record of a child

Policies and procedures for the care of childrdem become sick at the center
Notification practices for the onset of or exposure tomtagious illness or health and safety
conditions
Notification process when there is an emergency onjimgnuiring medical attention
Center’s policies and procedures for administering dilstand sources of care to be used in
case of emergencies
center’s policies on the administration of medicin@ther non prescription products and
permission requirement for the administration of ipessaap
Missing Child Procedure
Enrollment and admission procedures and policies
Fees and financial arrangement policies
Authorization for picking up child policy
Parent policy that parents have unlimited access todhédren during hours of operation
Center's behavior guidance policies and procedures
Exclusion or discontinuation of services policies
Meals and snacks requirements with menu posted
Sleeping and rest arrangements
Disaster and emergency plans with posted drill log
Policy regarding transportation and field trip requirements
Procedures for obtaining written permission before eachsion of research, experimental
procedure or public relations activity involving a child
Policies for center closings
The presence of pets in the facility
Type and level of liability insurance coverage held bgrise holder for the center and for all
vehicles owned and operated by the license holder fdrahsportation of child care children
Parental Grievance policy
No smoking policy
Telephone number of the Leech Lake Child Welfare Pragmad Leech Lake Child
Care Services Program
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The license holder must inform the parent of the chpdésgyress by ensuring that:

A. a pre-enrollment conference is held between the paner @rogram staff person;

B. individual parent conferences are planned and offered by pragedihat least twice a year;

C. documentation is made in the child’s record that indivighaaént conferences are planned and
offered by program staff;

D. the status of the child’s intellectual, physical, soarad emotional development is reported to

the parent during the conferences; and
E. daily written reports are made to parents of infantstaddlers about child’s food intake,
toileting, sleeping patterns and general behavior.

Requirement — Enrollment Records

The provider shall obtain the following information regdi from parents prior to admission of a
child. Completed and signed admission and arrangements foust be kept up-to-date and on
file in the provider's home for each child for three (8ass.

A. Name, birth date and current home address of the child

B. Full name of parents, address, and telephone numitiee child's parent

C. Work/school address and telephone number of where panagtbe reached

D. the child is attending the center

E. Names, addresses, and telephone numbers of the cbildte ©f regular medical and
dental care to be used in case of an emergency

F. Names, addresses, and telephone numbers of two perdomsdntacted if a parent cannot
be reached in an emergency or when there is an irgguiring medical attention

G. Names and telephone numbers of any persons authorizakktthe child from the center

H. Written authorization for the license holder to acan emergency, or when a parent
cannot be reached or is delayed

l. Basic health history to include documentation of antadyeor medical needs, allergies
and any health problems of the child

J. Immunization information

K. Written authorization, if granted, for the license holdeadminister medication, other

nonprescription products and ipecac syrup
L. Special instructions for children age six weeks to 36 moatdgscription of the child's
eating, sleeping, toileting, and communication habits edfettive methods for
comforting the child
The caregiver shall ask parents for information regarthe child’s development,
health and behavioral status and any individual needs
Documentation of any individual child care program needsh®cchild
Date of parent conferences and summary of informaiomided to parent at the conference
Enroliment dates with the hours and days of the weekltite will attend the center
Financial arrangements with child’s current billing recand aavoices
Parent Handbook review verification

=
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The license holder shall not disclose a child's reamahiy person other than the child, the child's parent
or guardian, the child's legal representative, employkedne dicense holder, and the Leech Lake Child
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Care Services Program unless the child's parent or guardiagiMea written consent or as otherwise
required by law.

B. DAILY PROGRAM ACTIVITIES

Principle

Established policies ensure all families and staff atéiex of information pertaining to the
service provided.

Why This Is Important
* Written policies assure parents of the quality of cheg tchild will receive and reduce

misunderstandings between the childcare provider and fanaiiyibers.
* Written polices help improve staff job satisfactiom anorale.

Standards

* Written policies shall be established, implemented, taaiad, available, and on file.
* Policies related to program operation shall be sharddparents of children in care.
» All staff, helpers and volunteers shall be trainedrplementation of the policies.
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Requirement — Records

Center Administrative Records

The records required by this part must be maintained wtieicenter and be available for inspection at
the request of the Leech Lake Child Care Services Progrdmm license holder must ensure that the
following records are maintained:

a record of the information given to parents;
personnel records;

children’s records;

child care program plan;

staff distribution schedule;

a list of reportable, communicable diseases;
separation reports;

health & safety reports;

staff training records;

policy and procedures manual;

disaster and emergency plan;

a log of fire and tornado drills; and

a written record of accidents, injuries, emergencies rasidants

SrA«~"IomMmoow>

Personnel Records
The license holder must ensure that a personnel rémoedch staff person is maintained at the center.
The personnel records must contain:

the staff person’'s name, home address, home telephoteenwand date of birth;
staff's letter of hire;

current job description

documentation of education and experience indicating hkadtaff person meets the
requirements of the staff person's job position

a current physical examination and medical records;

any reprimands and letters of suspension or termination;

probationary and annual evaluations;

staff's current human service and criminal background check

training certificates or documents.

documentation that the staff person has completed igetation to the center

o0w»
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Requirement — Parent Visitation

Parents of enrolled children may visit the center attemg during the hours of operation. Procedures
must be established in the event:

A. that a non-custodial parent wishes to see the child;
B. when paternity has not been established and parent vigskes the child; and
C. there is joint custody of a child and a parent wisheséadlse child (unless there is a court

order preventing them from seeing the child).

Requirement — Parental Grievance Policy

The license holder shall develop policies and procedurgsafents to report
A. Suspected child maltreatment
B. Complaints about the operation of the child care program.

The policies and procedures must include the telephonbersrof the local tribal and county
child protection agencies for reporting suspected maltresfitiee County Human Services,
Leech Lake Tribal Police, and Leech Lake Child Welfaregram - Family Services Department

The policies and procedures must be provided to parentisobildren at the time of enrollment
in the child care program and must be made available upoese

Requirement - Behavior Guidance

General requirements The applicant must develop written behavior guidandeipsland procedures
and the license holder must see that the policies andguoes are carried out. The policies and
procedures must:

A. ensure that each child is provided with a positive modatoéptable behavior;

B. be tailored to the developmental level of the childrendenter is licensed to serve;

C. redirect children and groups away from problems and towarstreactive activity in order to
reduce conflict;

D. teach children how to use acceptable alternatives to prdi@éawvior in order to reduce
conflict;

E. protect the safety of children and staff persons; and

F. provide immediate and directly related consequencesdbildis unacceptable behavior.
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Persistent unacceptable behawiorhe license holder must have written procedures famgdewith
persistent unacceptable behavior that requires an incraasreht of staff guidance and time. The
procedures must specify that staff:

A. observe and record behavior of child and staff respankehtavior;
B. develop a plan to address the behavior documented in itenadksultation with child’s
parent and with other staff persons and professionals ap@nopriate.

Separation from groupNo child may be separated from the group unless the dideoider has tried less
intrusive methods of guiding the child's behavior which haenbneffective and the child's behavior
threatens the well being of the child or other childrethencenter. A child who requires separation from
the group must remain within an unenclosed part of therolassunder the supervision of a program
staff person. When separation from the group is usadbabavior guidance technique, the child's return
to the group must be contingent on the child's stoppirayinging under control the behavior that
precipitated the separation, and the child must be rettortde group as soon as the behavior that
precipitated the separation abates or stops.

In cases of extreme behavior, where a child cannoélbged and the disruption is an endangerment to
the child, staff or other children in the center, thddctiay be taken outside of the classroom to calm the
behavior or for staff to seek assistance from othetecgrersonnel according to the center’s policies.

A child between the ages of six weeks and 16 months muberssparated from the group as a means of
behavior guidance.

Separation Report All separations from the group must be noted onlg ldg. The license holder must
ensure that notation in the log includes the child’s natadf, person’s name, time, date and information
indicating what intrusive methods were used to guide thd’shiehavior and how the behavior
continued to threaten the well being of the child or thethildren in the center.

If a child is separated from the group three times arenmoone day, the child’s parents shall be notified
and notation of the parent notification shall be ingidan the daily log. If a child is separated five times
or more in one week or eight times or more in twoksgéhe procedure for persistent unacceptable
behavior must be followed.

Requirement — Prohibited Action

The following shall apply to all caregivers when guidingdaéor in children:

A. No child shall be subject to corporal punishment or emadtminase.
“Corporal punishment” means the non-accidental infliction of physical pairaon
child by a caregiver. Corporal punishment includes, buttiimded to; rough
handling, shoving, hair pulling, ear pulling, shaking, slappaeking, biting,
pinching, hitting and spanking.
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“Emotional abuse” means the infliction of verbal or psychological abwon a child by

a caregiver. Emotional abuse includes, but is notduinio, name calling, ostracism,
shaming, derogatory remarks about the child or child’s faamly threats that threaten,
humiliate or frighten the child.

Food, light, warmth, clothing and medical care shalllve withheld from the child.
Discipline shall not be delegated to another child.

The separation of a child from a group except as notegaraon policy.

An infant shall not be separated from the group for plis@Ery reasons.

A child separated from the group must be placed in an arsgparate room that is
well-lighted, free from hazards, ventilated and openéa\of caregivers.

If toilet training is undertaken, the provider and the paseatl cooperatively develop
a plan for the timing and method to training. A child shalbffered many
opportunities for toileting. No child shall be punishedt@leting accidents.

No child shall be physically restrained by bonds, tiestiaps for disciplinary purposes.
If a child must be restrained for medical reasons,résttaint should occur in
accordance with the instruction of the child’s physi@ad/or practitioner and
permission of the parent.
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Requirement — Administration of Medicine

A license holder who chooses to administer medicinstransure that the following procedures are
followed:

A. The license holder must get written permission froncthiel’s parent before administering
medicine, diapering products, sunscreen lotions and insediergpe Non-prescription
medicine, diapering products sunscreen lotions and insectemgsathust be administered
according to the manufacturers instructions unless #reraritten instructions for their use
provided by a licensed physician or dentist.

B. The license holder must get and follow written instautdifrom a licensed physician or
dentist before administering each prescription medicMedicine with the child’s name and
current prescription information on the label consggunstructions.

C. All medicine must be kept in its original container andeha legible label stating the child’'s
name. The medicine must be given to the child whose maarethe label. Any unused
portion must be returned to the child’s parent or destkoye

D. The license holder must ensure that the administrafiomedicine is recorded and given the
name of the child, name of the medication or presonpiumber, date, time of dosage and the
signature of the person who dispensed the medicine. éEbedrmust be available to the
parent and maintained in the child’s record.

E. Sunscreen lotions and insect repellents supplied by thesédsolder may be used on more
than one child. A product to control or prevent diaper, rasiuding pre-moistened
commercial wipes that cannot be dispensed in a contaust be labeled with the child’s
name and used only for the individual child whose nameiitew on the label.

Medicines, insect repellents, sunscreen lotions and diaplkrcontrol products must be stored according
to directions on the original container and so that #reyinaccessible to children.
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Requirement - Meals and Snacks

Well-balanced meals and snacks must be offered dailglloyving the guidelines below.

A.

Food served during the day must comply with the nutatioequirements of the
United States Department of Agriculture, Food and NutriService, (Child and Adult
Care Food Program).

The provider shall follow written instructions obtairfedm the parents, at the time
of enrollment, on each child’s special diet or fooddseeParents shall be consulted
about special food preferences.

Flexible feeding schedules must be provided for infants afdleis, and the infant or
toddler’s usual diet and feeding schedule must be followed.

Menus- When food is provided by the license holder, menus nauptamned on at least a monthly basis
and posted in a place where they can be viewed by pamdetsus must comply with the nutritional
requirements of the United States Department of Agticell- Food and Nutrition Service

Feeding Schedules

A.
B.

The facility shall provide nutritious meals according terdten plan.

The facility shall ensure that:

1. one meal and two shacks or two meals and one snaeakcfuld in attendance five
to ten hours unless four or more of these hours are spsietep;

2. a minimum of two meals and two snacks for a child imnaid@ce more than ten
hours unless four or more of these hours are spent o sled

3. anutritious snack for a child in attendance for more tha hours, but fewer than
five hours;

4. program staff are seated with the children during meataadk times.

Caregivers shall feed infants on demand unless the pacamgs written instructions

otherwise.

Infant Diets- The diet of an infant must be determined by the infgat'ent. The license holder must
ensure that sanitary procedures and practices are usegaoepteandle, and store formula, milk, breast
milk, solid foods, and supplements. Procedures must bevexviand certified by a health consultant. A
center serving infants must:
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obtain written dietary instructions from the parenthef child;

obtain statement of verification from the child’s pleyen;

have infant’s feeding schedule available in the food prépararea;

offer the child formula or milk and nutritionally adequat#id foods in prescribed quantities
at specified time intervals.

Label each child's bottle.
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Prescribed Diet NeedsThe license holder must provide for a child’s dietaggds prescribed by the
child’s source of medical care that are not a pat@itenu plan. A license holder serving a child who
has a prescribed diet must keep the diet order and itsattusgiecified in the child’s record. All staff
designated to provide care to the child must be informeéldecdiet order. Bag lunches provided by the
parent are acceptable.

Food allergy information Information about food allergies of the childrerthe center must be available
in the area where food is prepared and served to tliramivith allergies. All staff providing care to the
child must be informed of the allergy.

Water- Safe drinking water shall be accessible to childrbiewndoors or outdoors and shall be
dispensed by personal water bottle, drinking fountain, or lalgeded for individual use by each child.

Requirement — Naps and Rest

The applicant must develop a policy for naps and residltainsistent with the developmental level of
the children enrolled in the center. The license hatuest see that the policy is carried out.

At the time of enrollment, the parent of each child infugsinformed of the center’s policy. After
consultation with the child’s parent, any deviation fribwa policy that is designed to meet the individual
needs of a child must be noted in the child’s record.

A child who has completed a nap or rested quietly for 30 méonust not be required to remain on a cot,
mat, crib or bed.

Naps and rest must be provided in a quiet area this isgallysseparated from children who are engaged
in activity that will disrupt a napping or resting chil@ribs, cots, beds and mats must be placed so there
are clear aisles and unimpeded access for both adults dhe@clun at least one side of each piece of
napping and resting equipment. Cribs, cots, beds and matdmplaced directly on the floor.

A crib or portable crib must be provided for each ibfan which the center is licensed to provide care.
The equipment must be of safe and sturdy constructidimave a bar or rail pattern such that a 2-3/8 inch
diameter sphere cannot pass through.

Playpens are not to be used for napping and resting.

Separate bedding must be provided for each child in carédirgemust be washed weekly and when
soiled or wet. Blankets must be washed or dry cleane#tlwand when soiled or wet.
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Requirement - Participation in Field Trips

The license holder must ensure that written permigsiobtained from each child's parent before taking
a child off the premises.

1.

2.

A written permission form must be obtained before daith trip or on a form that

annually summarizes all field trips that will be taken.

The parent's written permission must state that thexphas been informed of the purpose
and destination of the field trip.

On field trips, staff must take emergency phone numioerhé child's parent and the
persons to be called if a parent cannot be reachedhammhone number of the child's
physician,

A first aid kit must be taken
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C.

NURTURING AND ENRICHING ENVIRONMENT

Principle

A nurturing and enriching child care environment stimulatesieg across all domains of a
child’s development: social, emotional, cognitive, andsata/.

Why This Is Important

The quality of a child’s surroundings can have a signifieéfiect on his or her happiness
and emotional well being.

Children who are encouraged to respect the feelings gini iof others engage in positive
relationships that build social competence.

Healthy child development and brain growth requires huroatact as well as interesting
and stimulating surroundings.

Standards

A written plan for daily activities shall be in place.

The daily activities shall include the goals for childrestevelopment and learning and the
experience through which they achieve these goals.

Daily routines shall be established to allow childredewelop expectations and feel
secure at the child care facility.

Caregivers shall model respect for the feelings andsrighothers, and provide an
environment that respects gender, culture, ethnicity, facnigposition, and the special
emotional, cognitive and development stages of the chiidreare.

The child care setting shall include toys, activities aadlenals that are safe and
appropriate for the various developmental stages ofttitdren in care.

All equipment in the setting shall be designed to supperabilities and developmental
levels of the children served, with the adaptations madessary to support children with
special needs.
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Requirement- Program Plan

The applicant must develop a written child care program jalad the license holder must see that it is
carried out. The child care program plan must:

A. mandate that children have supervision at all times;

B. describe the age categories and number of children to\mldey the program;

C. describe the days and hours of operation of the program;

D. describe the general educational methods to be used byotiramrand the religious,
political, or philosophical basis, if any;

E. have stated goals and objectives to promote the irtigdlehysical, social and emotional
development of the children in each age category focwtare is provided

F. specify activities designed to promote intellectual, physsmdial and emotional development
of a child in a manner consistent with the child’s caltinbackground;

G. specify that the intellectual, physical, social and esmatl progress of each child be
documented bi-monthly in the child’s record and conveydbdgarents during conferences;

H. provide a daily schedule for both indoor and outdoor actsyitie

l. provide for activities that are both quiet and active,iieadirected and child initiated;

J. provide for a variety of activities that require the ubeasied equipment and materials; and

K. be available to parents for review upon request.

Requirement — Interest Areas

A child care program that operates for more than thoeesha day must provide daily access to indoor
and outdoor large muscle activities and at least fiveeofdlowing interest areas:

creative arts and crafts;
construction;

dramatic or practical life activities;
science;

music;

language

fine motor activities;

sensory stimulation activities;
culture/self awareness

—IETMUO®»
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Requirement — Equipment

Each child care program must have the quantity and typgugdreent for the age categories of children
served. Equipment must be appropriate to the age cetegod any special needs of the children
served. A center must have enough equipment for tdauof children for which the center is licensed
for unless the use of equipment is rotated among groupsldfeshi If the equipment is rotated among
groups of children, the center must have enough for thenmiaxigroup size of the age category
scheduled to use the equipment at times shown on tldeceineé program plan. The minimum equipment
must be accessible every day to the children of eachadggory. Centers operating for less than three
hours a day do not have to provide outdoor equipment.

The provider must have equipment, materials and supplegeiquate quantities for the number
and ages of children in care and carry out the actiapesified in this part. Equipment must be
appropriate and safe for the ages of the children andtagifor which it will be used.

Requirement — Activities and Equipment

Child care activities must provide for physical, intelletteanotional and social development of
the child. The environment must facilitate the implatagon of the activities. Activities must:

Be scheduled indoors and outdoors, weather permitting;

Be appropriate to the developmental stage and age dhiltle c
Include active and quiet activity; and

Contain provider-directed and child-initiated activity.

o0w»

Infant Activities and Equipment The provider shall:

A. Respond to the infant or newborn’s attempts to communicate.

B. Provide freedom of movement to the infant or newbormduailarge part of the
waking day to the extent that safety and weather permite non-creeping child shall
spend a large part of each day out of a crib or infant Sd& creeping infant shall
have freedom to explore outside of the crib or infaiat.s

C. Give the infant or newborn opportunity to stimulate sbases by providing a variety
of activities and objects to see, touch, smell, hear astd.t
D. Provide activities for the infant or newborn that depslthe child’s manipulative and

fine motor skills, self-awareness and social responeggen
E. When bottle feeding, caregivers shall hold infants. fabdity shall not permit bottle
propping or infants carrying bottles/cups throughout the dangbit.

F. Infants shall be placed to sleep on their backs unlessvatie directed by the child’s
physician to reduce the risk of Sudden Infant Death Syndr&hxs).

G. Mobile walkers are prohibited from use in a child care cente

H. Playpens are not to be used for napping or resting

l.

Provide the following minimum equipment and materiatsiriéants:
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13.
14.

15.
16.
17.

One area rug or carpet per group

A variety of infant seats/high chairs (one per chilednomimum of four per group)
One crib with a firm, waterproof mattress and no beftding materials such as
comforters, pillows, fluffy blankets, ouffed toys placed inside per child

One changing table for every group of 12 infants

One covered diaper container per changing table

One linear foot of low, open shelving per child

Age appropriate books at least one per child

Two large, soft building blocks per child

Two pieces of infant mobility equipment, such as strel@rd wagons per group
Two pieces of manipulative equipment per child (i.e. shaye tdutch balls, etc.)
One mirror at least 12 inches by 36 inches in size maBéeaiglas or a

similar plastic or of safety glass per group

One music source such as a tape player or record peaygroup and

music selections appropriate for the music source

Noise or music making toys at least one per child

Visual and tactile sensory stimulation materials@sded to provide visual
and tactile stimulation

Soft washable toys

Two sets of blankets and sheets for each crib

facial tissues, an adequate amount of single serviced@mdlliquid hand soap

Toddler Activities and Equipmenrt The provider shall:

A.
B.
C.

D.

om

Provide toddler with freedom of movement and freedonxpdoee outside crib or playpen.
Talk to, listen to and interact with the toddler to amege language development.
Provide the toddler with large muscle activities and aawiwhich develop the child’s
small muscle and manipulative skills.

Develop and stimulate learning by reading stories to the ahddooking at picture

books together.

Give the toddler opportunities to stimulate the sensgsdyiding a variety of age
appropriate activities and objects to see, touch smeill, dred taste.

Playpens are not to be used for napping or resting

Provide the following minimum equipment and materiatstéaldlers:

1.
2.
3.

ok

e

one area rug or carpet per group;

one non-folding child size chair, including high chairs, geld;

one changing table for every group of 14 toddlers and succeguaing of 14 or
fewer toddlers;

covered diaper container per changing table;

one cot per child (mats are acceptable for programs opecatnmng the day for
less than five hours

one partially enclosed space equipped for quiet activitgmarmp;

one linear foot of low open shelving per child; and

20 linear inches of child size table edge per child.

arts and crafts supplies, such as clay or play-dough, teropérger paints,
colored and white paper, paste, collage materials, paishés, washable felt type
markers, crayons, blunt scissors, and smocks;
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10.one book per child;

11.24 large building blocks per group;

12.100 small building blocks per group;

13.three pieces of dramatic play equipment materials ecelsaories needed to carry
out the theme of the activity

14.0ne double easel per group;

15.three pieces of durable, indoor, large muscle equipment@ep;g

16.three pieces of durable, outdoor, large muscle equipmegrq@ep;

17.one mirror, at least 12 inches by 36 inches, made of Plexagla similar plastic
or safety glass, per group;

18.0one music source such as a tape recorder or record peygroup and music
selections appropriate for the source;

19.0ne set of cognitive developmental equipment and miesiach as puzzles and
matching games, per child,;

20.two sets of manipulative equipment, such as interlockiasfip forms or beads
and string, per child;

21.one music making toy per child;

22.0ne soft washable toy per child;

23.sensory stimulation materials to provide visual auddite stimulation; and

24.facial tissues, single service towels and liquid haragpso

Preschool Activities and EquipmentThe provider shall:

A.
B.

m

—zIem

Encourage conversation between the child and other chash@adults.

Provide opportunity to play near and with other childrenyii®time and space for
individual and group play; allow for quiet time to talk or redow for unplanned time
and individual play time.

Foster understanding of personal and peer feelings andsetial allow for the
constructive release of feelings and anger through discuasid play.

Give assistance in toileting and provide time to cartysetf-help skills and provide
opportunity to be responsible for activities such as puttwgy play materials and
helping around the house.

Provide opportunity for each child to make decisions abalyt aztivities and to take
credit for the consequences of decisions.

Provide time and areas for age appropriate large mussite pl

Provide learning, small muscle, manipulative, creativeemsory activities.

Read stories, look at books together and talk about nedsverd ideas with the child.
Provide the following minimum equipment and materiatspi@school children:

1. one area rug or carpet per group;

2. one non-folding child size chair per child;

3. one cot or bed and waterproof mattress per child (matscasptable for
programs operating during the day for less than five hotihss is not required
for preschoolers in programs operating for less thanhiowe's per day if rest is
not indicated as part of the center's child care program

4. two square feet of wall or bulletin board display spa&echild one-half at child's
eye level
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one partially enclosed space equipped for quiet activitgmarp;

one linear foot of open shelving per child,;

20 linear inches of child size table edge per child

arts and crafts supplies, such as clay or play dough, teropénger paints,

white or colored paper, paste, collage materials, paisthies, washable felt type

markers, crayons, scissors, and smocks;

9. two books per child;

10.48 large building blocks per group;

11.200 small building blocks per group;

12.five pieces of dramatic play equipment and materiadsaameessories required to
carry out the theme of the activity;

13.0ne double easel per group;

14.three pieces of durable, indoor, large muscle equipment@ep;g

15.three pieces of durable, outdoor, large muscle equipmegrqep;

16.0ne mirror, at least 12 inches by 36 inches, made of Plexagla similar plastic
or safety glass, per group;

17.one music source such as a tape recorder or record peygroup and music
selections appropriate for the source;

18.one set of cognitive developmental equipment and miesiach as puzzles and
number and letter games, per child;

19.two sets of manipulative equipment, such as interlockiastip forms, per child;
pictures at child's eye level, mobiles, and other itesnse@ded to create a
pleasant environment and provide sensory stimulation;

20.0one rhythm instrument per child.

21.facial tissues, single service towels and liquid haragpso

© N O

School Age Activities and EquipmentThe provider shall:

A.

o

TIOMMUO

Provide opportunities for individual discussion abouthtappenings of the day and
planning for activities.

Provide indoor and outdoor space (weather permitting) and ayitgrfor games,
activities or sports using the whole body.

Provide space and opportunity for individual rest and qunet. t

Allow increased freedom as the child demonstrates inetleasponsibility.

Provide opportunities for group experiences with other amidr

Provide opportunities to develop and expand self-helsskilteal-life experiences.
Provide opportunities for creative and dramatic actpatys and crafts and field trips.
Provide each school age child with a mat, bed, cot,@od&eeping bag.

Provide the following minimum equipment and materialssfdiool age children:
one area rug or carpet per group;

two square feet of wall or bulletin board display spaeechild;

one non-folding child size chair per child,;

one partially enclosed space equipped for quiet activitgmarp;

one linear foot of open shelving per child,;

20 linear inches of table edge space per child.

ogahrwWNE
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7. arts and crafts supplies, such as clay or play-dough, termpérger-paints, white or
colored paper, paste, collage materials, paint brushesygelmarkers, crayons, and
SCISSOrS;

8. two books per child;

9. three sets of dramatic play equipment with mateaats accessories

10.one music source such as a tape recorder or record peygroup and music
selections appropriate for the source;

11.five musical or rhythm instruments per group;

12.three pieces of durable, outdoor, large muscle equipmegrqep;

13. pictures at child's level, mobiles, and other items adawto create a pleasant
environment and provide sensory stimulation;

14.0ne set of cognitive developmental equipment and miesiach as puzzles and
games, per child;

15.five sets of manipulative equipment, such as interlocglagtic forms, per group;

16.ten pieces of sports or recreational equipment, subhatasballs, hoops, and jump
ropes, per group.

17.facial tissue, single service towels; and liquid hanghsoa

Special Needs For children with special needs who require specabiby, program or behavior
guidance, the parent, physician or therapist shall pravadessary information and the caregiver
shall follow written instruction for any special needs.
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D. EMERGENCY AND EVACUATION

Principle

Written policies and procedures assure that the providetdreahiand all parties are prepared should an
emergency occur.

Why This Is Important

» Having a written procedure causes less confusion and prewgmys
» Established policies for emergency situations and evacuatisure the safety and well-being of
all persons in the childcare setting.

Standards

* The childcare setting shall have on file an approvedtéisptan appropriate for the
program, addressing potential disasters such as fireatdiziornado, etc.

¢ Evacuation plans and procedures shall be reviewed with sta
* An evacuation route shall be posted in an appropriage\aithin the evacuation path
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Requirement — Accidents, Emergencies and Evacuation

A plan must be in place and on file, in the everdremergency that might take place in the
facility or while on a field trip. The child care setiishall have:

A. emergency plans and procedures appropriate for the progtdresaing potential
disasters such as fire, blizzard, tornado, etc.
B. emergency phone numbers readily available. The numigssbe those of:

» the local fire department, police department, emergaacgportation and poison
control center.

» the parents, parent’s preferred hospital, physician anistien

* two emergency contact persons for each child if parenhaabe reached.

» the poison control center that shall be called immetjyian case of a poisoning.

C. permission slips, signed by parents or legal guardiangnfiergency transport to
health care facilities for the provision of emergeoase.

D. permission for emergency treatment.

E. individual plans for children with special health caredsgeencluding allergies,

developed by that child’s physician.

F. a minimum of two unobstructed exits leading to safe, opegsar

G. approved, properly maintained, multipurpose fire extinguislagnsropriate for the size
of the facility and caregivers shall be trained onrtbperation.

H. an appropriately stocked first aid kit that is easilyegstle to caregivers at all times,

including during field trips and while transporting children. aAhinimum the first aid
kit shall include: emergency plans, disposable gloves,-batsdand bandages, tape,
sterile gauze pads, roll gauze, scissors, emergency nyrfitsraid resource guide
and an insect sting kit.

an appropriately stocked disaster kit that is easily addego caregivers at all times,
including during field trips and while transporting children. aAhinimum the disaster
kit shall include the following items for each person: 3kpafowater, 2400 calorie
food bar, solar blanket & poncho. Additional itemsdaaster kit shall include: radio
flashlight siren, utility knife, duct tape, emergency whkisbox of water purification
tablets, wet wipes, Red Cross Emergency Instructiaiss,afiid kit (listed above), light
stick, pliers, pair of leather palm gloves and a bowatlerproof matches.

J. prior arrangements made for a substitute to provide canegdeimergencies.

K. a designated area within the residence that children afigisall go to for cover in
case of severe storms or tornado

L. a designated area within the community that children tftishall go to in the event

evacuation is necessary from the facility
M. telephones or another identified and acceptable meamsrwhenication shall be available to
facilitate contact with emergency services.
an operable battery flashlight and battery operated @dl'V available
emergency evacuation procedures in place and an evacuaiie posted prominently
within the facility to evacuate children as a first ptipom the event of a fire or other
emergency. The procedures must include:

oz
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emergency phone numbers;

a place to meet outdoors for roll call;

smoke detector and fire extinguisher locations;

plans for monthly fire and tornado drill sessions; and

posted escape routes to the outside from all levels usekildyen. In a building
with three or more dwelling units, enclosed exit stairsting indicated.

identify persons responsible for each area,;

identify primary and secondary exits;

identify a tornado shelter area,;

identify building evacuation routes;

10 described use of a fire extinguisher and close off spdtsedire area; and

11. parent phone numbers and sources of emergency medicdéatad care, poison
control center, fire department, health authoritatrpolice, Leech Lake Child
Welfare Program and the Leech Lake Child Care Services .

agrwbdE
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Fire extinguishers must be serviced annually by a qualifigeeater and monitored throughout the year
by the Leech Lake Child Care Services. The name ahfipector and the date of inspection must be
written on a tag attached to the extinguisher.

A list of emergency numbers must be posted next to kehtene. If a 911 emergency number is not
available, the numbers listed must be those of tred foe department, police department, emergency
transportation and poison control center.

Requirement - Emergency and Accident Policies anddtords

Policies and recordsThe applicant must develop written policies governingrgencies, accidents, and
injuries. The license holder must ensure that writteords are kept about incidents, emergencies,
accidents, and injuries that have occurred.

Instruction record The license holder must keep a record of instructiall &taff persons and, when
appropriate, to children and parents, about how to catrthe policies.

Policy Content The policies must contain:

A. Procedures for administering first aid.

B. Safety rules to follow in avoiding injuries, burns, poisapichoking, suffocation and traffic
and pedestrian accidents.

C. Procedures for the daily inspection of potential hazards

D Procedures for fire prevention and steps to follow inetrent of a fire. Fire procedures must:

1. mandate monthly fire drills and a log of drill times anteda

2. identify primary and secondary exits, building evacuatianes, phone numbers of the
fire department, persons responsible for evacuation lfrehiand areas for which they
are responsible.

3. instruction on how to use a fire extinguisher and howdsecbff fire areas; and

4. provide for training of staff to carry out the fire prdoees.
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E. Procedures to follow in the event of a blizzard, tornadother natural disaster that include
the location of emergency shelter, plans for monthlyadondrills from April to September
and a log of times and dates showing that the drills \weld

Procedures to follow when a child is missing.

Procedures to follow for gun fire and/or hostage situation

Procedures to follow if an unauthorized person or a pesdw is incapacitated or suspected

of abuse attempts to pick up a child or if no one comeskoyp a child.

l. Sources of emergency medical care.

J. Procedures for reporting accidents, injuries and incidamntdving a child enrolled in the
center, a staff person or a visitor. The writterordanust contain the name and age of persons
involved, date and place of the accident, injury or incidgpg of injury, action taken by staff
and to whom the accident, injury or incident was reported.

K. Procedures mandating a semi-annual analysis of the recbedn H and any modification of
the center’s policies based on the analysis.

IO

The following records must be maintained and kept onrfitheé center’s administrative record:

A. the procedures in the policy content;
B. a log of fire and tornado drills; and
C. a written record of accidents, injuries, emergencies rasidants
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E. TRANSPORATION

Principle

Children shall always be transported in a safe manner

Why This Is Important

* Motor vehicle accidents are the leading cause of deatthfloiren in the United States.

Standards

* The license holder shall have a written policy toueasransportation safety and that
proper procedures are followed.
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Requirement - Policies and Procedures
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Only licensed drivers shall be allowed to transport céridr

Copy of all driver licenses shall be in personnel file.

Automobile insurance shall be maintained to meet or exce®ichum state standards.
Copy of insurance shall be in provider’s file

Written permission slip signed by a parent or recognized guasthall be on file.

Children shall be fastened in the vehicle in an age-apptemestraint positioned and
installed.

Children shall be required to use safety belts or, for @nldinder age 4, federally-
approved and properly installed child passenger restrainthsygtar seats).

Children shall never be transported in the rear of legictruck.

Children shall never be transported in the front seatwghicle.

Children shall never be left unattended in vehicles.

Appropriate caregiver to child ratios shall be maintaitheddng the transportation of
children.

Strict policies shall be developed to prevent personsruhdenfluence of alcohol or

illegal drugs from operating vehicles while transportingdriih.

Vehicles shall be routinely inspected and maintained torerbat all safety features

are operational and documentation in file.

There shall be no smoking in vehicles when transgpdimldren.

When license holder provides transportation to and fienténter, a second adult must be
present in vehicle and children must not be transported than one hour per one-way trip.
If children are transported, a written permission sigmed by a parent or recognized guardian
shall be on file.
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SECTION IlI - SAFE AND HEALTHY ENVIRONMENT

A.

BUILDING AND PREMISES

Principal

Children require a safe and healthy physical environmesdticsleep, and play.

Why this Is Important

A clean and maintained environment supports each child’sqatysognitive, emotional,
and social development.

Proper attention to the issues of safety and sanitptmtects the health of children and
caregivers and prevents injuries.

Prevention strategies can help improve staff jobfsatisn and morale, and reduce the
number and seriousness of injuries and illnesses

Established childcare health and safety policies ensusatbty and well-being of all persons
in the childcare setting.

Standards

Guidelines shall be developed to assure facilities aeg aafl meet tribal fire and safety
regulations.

A plan shall be in place to ensure routine mainte@aand sanitation procedures shall be
conducted to keep the structure clean, sound, and in good repair.
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Requirement — Physical Environment

Facility Floor Plan and Designated Aredsidoor and outdoor space to be used for child care must be
designated on a facility floor plan. This space musXatusively used for child care by the center during
the hours of operation. The initial application faelhsure and the center's administrative record must
contain a floor plan of the center. Precise scaleidigs are not required. The plan must indicate the:

A. dimensions and location of all areas of the centagdated for the provision of child care
B. planned use of each area; and
C. size and location of areas used for outdoor activity.

Indoor Space The licensed capacity must be limited by the amountddor space.

The following guidelines must be met:

A. A minimum of 25 square feet of usable indoor space is reqfaredfants and toddlers.

B A minimum of 35 square feet of usable indoor space is reqfarqateschool and
school age children.

C. Hallways, stairways, closets, utility rooms, lavatsriater closets, kitchens, and
space occupied by cribs or cubbies may not be counted as solce.

D. Twenty-five percent of the space occupied by furniture ompageint used by staff or
children may be counted as indoor space

E. Usable space, equipment, and exit arrangements shall be tdfegube number,

ages, and abilities of the children.

F. Areas occupied by children must be checked daily and prior tbyusieildren, for
hazards.

G. The facility must have the required amount of smokeaet and carbon monoxide
detectors and follow tribal guidelines regarding the ifegiah and appropriate use.

H. During construction or remodeling, children shall not haseess to dangerous
construction or remodeling areas within or around théitiaci

l. The child care setting shall have a minimum of two utrabged exits leading to safe,

open areas.

J. Approved, properly maintained, multipurpose fire extinguishegppropriate for the
size of the home shall be readily available.

K. An operable telephone must be located within the faeilitly a list of emergency
numbers posted next to the telephone.

L. An appropriately stocked first aid kit shall be presek @asily accessible to

caregivers at all times.
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Means of EscapeFrom each room of the residence used by children, these be two means of
escape. One means of escape must be a stairwayrdeadmg to the floor of exit. The other
must be a door or window leading directly outside. Thealew must be able to be opened

without special knowledge. It must have a clear openingbless than a 5.7 square feet area and
have a minimum clear opening dimension of 20 inches wide24 inches high. The window

must be within 44 inches from the floor.

Outdoor Activity Space An outdoor activity area that complies with tbédwing items must be
provided or available for all child care programs excepsehmensed to exclusively provide sick
care, drop in care, and those operating for less thaa tlours a day.

The following guidelines must be met:

A. A center must have an outdoor activity area of atlég&00 square feet, and there must be
at least 75 square feet of space per child within the awaayaiven time during use

B. An outdoor activity area used daily by children under schg®@lnaust be within 2,000 feet

of the center or transportation must be provided by teadie holder. In no case,

however, shall the outdoor activity area be farthantone-half mile from the center.

Usable space and equipment shall be adequate for the nagesy and abilities of children.

The area must contain outdoor large muscle equipmestased

Outdoor play areas shall be checked daily for hazardgraordo use by children,

On-site supervision must be provided by a caregiver.

The area must be enclosed if it is located adjacemttaffic, rail, water, machinery, or

other environmental hazard, unless the area is a public pptkyground.

Area must be free of litter, rubbish, toxic materialafer hazards, machinery, unlocked or

junk vehicles, human or animal wastes and sewage contatsina

OTmMUO

T

Heating and Venting Systemd he following heating and venting guidelines must be met:

A. Stove and heater locations must not block escape irotéise.

B. All heating and venting systems require an outside véotil@ystem in accordance with
codes used by the Leech Lake Health Division. Ventitaglwall be provided to prevent
accumulation of harmful odors and fumes.

C. Outside doors and windows used for ventilation in sumnaeting must be screened to
provide protection from insects.

D. Combustible items must not be located within 36 inchesfafnace or other heating source.

E. Fireplaces, wood burning stoves, solid fuel appliancesedpaaters, steam radiators and
other potentially hot surfaces, such as steam pipes,baysbtected by guards to prevent
burns. All fireplaces, wood burning stoves, space heateam radiators and furnaces
must be installed in accordance to NEPA regulations.

F. The furnace, hot water heater and any workshop areabmusaccessible to children and
separated by a door, partition or gate. There must bgaalle for air circulation to the furnace.

G. Sufficient heating and cooling shall be provided within thédatare setting to maintain a
temperature that will not cause harm to the children.avarage of 68 to 72 degree
Fahrenheit must be maintained in indoor areas used by children
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Stairways & Decks All stairways must meet the following conditions:

A. Stairways of three or more steps must have a handrail.

B. Any open area between the handrail and stair treatilvauesnclosed with a protective
guardrail. The back of the stair risers must be endlose

C. Gates or barriers must be used when children betweegts of 6 months to 24
months are in care.

D. Stairways must be well lighted, in good repair and @fedutter and obstructions.

E. Decks, balconies or lofts used by children, thatrames than 30 inches above the
ground floor, must be surrounded by a protective guardrail.

F. Wooden porches or decks must be free of splinters atddcedth wood preservation,

paint or constructed with treated wood.

Locks & Latches Door locks and latches must meet the following guidsiine

A. A closet door latch must be made so that children cantheethoor from the inside.
B. Every bathroom door lock must permit opening of the locked filoar the outside
and opening device must be readily accessible to all varsgi

Toilets and hand sinksToilets and hand sinks must be provided as specifigems A to G:

A. The center must have at least one hand sink and onefeoisach 15 children or portion
of 15 children specified in the licensed capacity. Oiletttyaining seat or training chair
must be provided for every 15 toddlers specified in the legeapacity. Any hand sink
required for children, other than infants, must be irtdilet area.

B. In newly constructed centers or those undergoing majoodeling to the plumbing
system, foot or wrist operated sinks must be providederiaper changing area.

C. Hand sinks for children must not be used for custodial wof&amt preparation.

D. The temperature of hot water in the hand sinks used by ehildust not exceed 120
degrees Fahrenheit.

E. Single service towels or air dryers must be availabldry hands and designed for easy
use by the children.

F. Toilets, sinks, faucets, and hand drying devices in titet &rea used by children under
school age other than infants must be placed at athepghopriate to the ages of the
children.

G. Portable steps may be used to meet the requirement in itentdéldlers and

preschoolers, if the steps are sturdy and washable.

Requirement- Sick Children

Space must be provided in the center for a child who bexsitie at a center not licensed to operate a
sick care program. Space must be separate from actigdyg aised by other children. A cot and blanket
must be provided. The space must be within sight andnigeafia staff person and supervised by a staff
person when occupied by a sick child.
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Requirement — Pets

All pets housed within the facility shall be maintainedjood health and limited to fish, guinea
pigs, gerbils, rabbits, hamsters, rats, and mice the prostddirensure that:

moowz»

n

parents are notified prior to admission of the presentgé&s of pets in the facility;
children handle animals only with supervision;

pet cages are located and cleaned away from food preparstbrage or serving areas;
play areas are free of animal excrement not confioget cages;

parents of a child whose skin is broken by an animaldoigeratch, are notified of the
injury on the day the injury occurs; and

the health officer is immediately notified wheneverhdd in care is bitten by an
animal. The provider shall take reasonable steps toneotife animal. Notification
shall be given to the animal’'s owner before any stepsaden to destroy the animal.

Requirement — Hazardous Materials

Access and exposure to hazardous materials shall be pdwaentollows:

A.
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Poisons, toxic materials, cleaning supplies, sharp or poifjedts, plastic bags,
matches, flammable liquids, drugs of any kind, insecticigess, and other hazardous
materials shall be stored and/or locked, covered, or redthsw as to be inaccessible to
children.

All water hazards such as pools and permanent standing sla# be enclosed with a
fence, or otherwise safeguarded to ensure that they ca@m@amicessed without
supervision. When using a swimming pool or beach, an indivichiaed in CPR & first
aid must be present.

Any pool used by children must meet safety requirements

Electrical outlets accessible to children shall be cavevith child-resistant safety plugs.
Paint on both interior and exterior premises shaftdée from hazardous quantities of lead.
The areas used by children must be free from debris ledgng, peeling or chipped
paint, loose wallpaper or crumbling plaster, litter anctbah the walls, floors or ceilings.
Rugs must have a non-skid backing or be firmly fasteme¢let floor and be free from
tears, curled or frayed edges and hazardous wrinkles.

Smoking is prohibited in the facility where children viaé cared for.

Persons under the influence of alcohol or illegal drugh sbabe allowed in the
childcare setting.

Smoking and illegal drugs shall be prohibited on the premoist® facility at all times.
Kitchens, stairs and other hazardous areas must be isdxeds children.

Radiators, fireplaces, hot pipes and other hot surfaca®as used by children must be
shielded or insulated to prevent burns.

Centers must have sewage disposal systems that caafohe local sewage system
ordinance.

Plumbing must meet the regulation guidelines.

51



Requirement — Electrical Services

The following electrical guidelines must be met:

A.

B.

All electrical receptacles accessible to children undst ¢rade must be tamperproof
or shielded when not in use.

All major electrical appliances must be properly itisth grounded and in good
working order.

Extension cords shall not be used as a substitute forgpent wiring. Extension
cords and flexible cords shall not be affixed to stregpextended through walls,
ceilings, floors, under doors or floor coverings nosbkject to environmental damage
or physical impact.

Electrical wiring must be sized to provide for the load améhlgood repair.

Requirement — Equipment

Equipment shall be maintained to reduce the possibility ofyigr iliness as follows:

A.

B.
C.

Materials, toys, and furnishings shall be non-toxic, ,saje appropriate, durable, and
maintained in good condition.

All materials must meet the United States consumer ptadifiety standards.

All toys and articles intended for use by children undezetyears of age that present
choking; aspiration or ingestion hazards because all parts must meet the safety
standards.

Toys and equipment that are likely to be mouthed by iafand toddlers must be made
of material that can be disinfected

Infant and toddler toys shall be made of non-toxic maiteand shall be cleaned and/or
sanitized when mouthed or soiled. If toys are not usey, $hall be cleaned weekly.
Equipment and furniture must be durable, in good repair andwtallg stable after

assembly and installation. Equipment must be freearppsédges, dangerous protrusions

or points where a child could be pinched or crushed andmgsear angles that could
trap part of a child’s body.

The layout and maintenance of all indoor equipment andcag&hall be carefully
selected to minimize the possibility of injury to children

Equipment shall be stored in a safe and orderly fashion wbiein use.

Cribs, cradle boards and/or infant sleep equipment lsball the infant safe from the
dangers of suffocation, and will not allow a child tdeitfall, become entrapped, or
having clothing tangled on protrusions.

Playpens shall not be used for sleeping

No child shall sleep on a bare, uncovered surface. Sal§sappropriate covering, such
as sheets or blankets that are sufficient to maintln@ate warmth, shall be available
and shall be used by each child.
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Children shall not share bedding. Related children may st@eping arrangements upon
parental approval. Each item of sleep equipment (shaatkets, pillows, etc.) shall be
assigned to an individual child and shall be used only byctiilat while he/she is

enrolled in the facility. Each mat, cot, or crib mess shall be covered with the child’s
individual sheet for exclusive use by that child.

A center must have storage space for each childisietpaind personal belongings. The
space must be at a height appropriate to the age dfile c

Fire extinguishers must be serviced annually by a qualifigebater. The name of the
inspector and date of the inspection must be writtentag attached to the extinguisher.

Requirement — Maintenance of Activity Areas

The building interior and exterior shall be maintaiasdollows:

A.

B.

Guidelines shall be developed to assure facilities aeg aafl meet tribal, state, or local fire
and safety regulations.

The facility shall follow tribal, state, or local gielines regarding the installation and
appropriate use of smoke detectors and carbon monoxideatstect

Indoor and outdoor play areas shall be checked for hadargsand prior to their use

by children.

A plan shall be in place to ensure routine mainte@aand sanitation procedures shall be
conducted to keep the structure clean, sound, and in good repair.
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B. INFECTION CONTROL

Principal

Proper policies and practices significantly reduce theagpof disease and ensures a healthy and
safe child care environment.

Why This Is Important

* Many ilinesses can be spread from person to person, parljcainong young children in
group care where diapers, drooling, and frequent hand to mebévibr increase the
likelihood of disease transmission.

* Young children may be more vulnerable to certain vaccineeptable diseases. Child care
can provide a service by identifying children who need haalthices and referring them to
receive required immunizations, appropriate health exdamng and other health services in
the early years of life.

» Poor food preparation practices can lead to contaminatibilisease.

» Caregivers who are physically and emotionally healtbyligely to provide a higher quality
of care to children.

» Children with more than mild infectious diseases can pasaety hazard to other children
by requiring a disproportionate amount of the caregiatention.

Standards

» Staff and helpers shall be trained in the policies reggrdfection control.

* Policies must address the importance of sanitation andgérable condition of the
residence and equipment.

» Policies must address the importance of children andigardgealth to ensuring a healthy
and safe child care environment.

* A written policy for determining inclusion, exclusion, atidmissal of ill children shall
be implemented.

* A written plan shall be in place for caring for drchild.

* Awritten plan shall be in place addressing medicadministration.
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Requirement - Immunizations

Children receiving care shall be age-appropriately immunizeddordance with Indian Health
Service (IHS) or the State Public Health Agency reconaagons upon enrollment.

Immunization records must be kept current. The providelf eequest, update and keep on file
the dates of immunizations received by a child in regutandance at the facility as follows:

1. for an infant, every six months;

2. for atoddler, annually;

3. for a preschool child, every 18 months; and
4. for a school age child, every three years.

Tribes may exempt:

1. Children whose parents or guardians object to immunizatioelgious grounds.
2. Children whose medical condition requires that immumza not be given.

Requirement - General Sanitation

The following sanitary procedures must be used to reduce thedspf communicable disease.

A.
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@mmo

ReT T

Any surface contaminated by body fluids (saliva, mucus,ityamine, stools, or

bloods) shall be cleaned and disinfected immediatetycaregivers shall use

universal precautions, including gloves, when cleaning contded areas.

A regular cleaning schedule shall be established to include desekly and monthly duties.
Toilet areas, including sinks, countertops, faucets, hamttlerknobs, toilet bowils,

toilet and seats, shall be cleaned immediately whéeds or at least daily.

Residence must have operable toilet facilities thatoren to local septic system ordinances.
Equipment shall be kept clean, sanitary, and in operabttam

Potty chairs and changing tables shall be cleaned andetisdfafter each use.

Floors shall be cleaned when soiled or at least dadypets and rugs shall be

shampooed when soiled and vacuumed at least daily.

Toys shall be cleaned when soiled or at least weekly.

Toys that children can place in their mouths shalllbened and disinfected after each use.
Bedding and blankets must be washed weekly and when soieet.o

The license holder shall provide liquid hand soap, toilpepdacial tissues and single use
paper towels and make them accessible to children.

Separate towels, washcloths, drinking cups, combs andpeh&wnal articles must be

used for each child.

Garbage and rubbish shall be removed from rooms daily meeted where children

and adults will be present and stored in a closed centdiat prevents access by

children, and animals including rodents, and insects.
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Requirement - Diapers

Children in diapers shall be kept clean and dry. Theuvatlg sanitary procedures must be used
to reduce the spread of communicable disease.

A.
B.

C.
D

m

Diapers and clothing must be changed when wet or soiled.

An adequate supply of clean diapers must be availabkafdr child and stored in a
clean place inaccessible to children.

A diaper must be changed only in the diaper changing area.

This area must be separate from the areas used forttwades, food preparation and
eating.

The area must have a sink equipped with hot and cold running witiien three feet of
the diaper changing surface and a closeable containdrefgpiled and wet diaper3he
container must be emptied when full, and at leasy dalil

The diaper changing area must be covered with a smomthbsorbent surface. If the
surface is not disposable, it must first be washed sattp and water to remove debris
and then disinfected with a solution of at least tvaspeons of chlorine bleach to one
quart of water after each diapering.

Single service disposable wipes or clean disinfectetiioust be used for washing a
soiled child before diapering.

Requirement - Food Service Sanitation

The following procedures shall be followed:

A.

B.

C.

Food preparation areas shall be separate from areasing, play, toileting, diaper
changing and areas where animals are kept.

Food preparation areas, including countertops and tabletagdspe cleaned and
disinfected, before and after each use.

Dishes, highchair trays and food service utensils shalldamed after each use.
There shall be separate basins/sinks for diaper changiagug and the cleaning of
food service utensils.

Dishes and food service utensils shall be allowed tdrgiand stored in a manner that
preserves their clean/disinfected status.

Individuals responsible for food preparation or serviwd e free of contagious
disease or illness.

The facility or license holder must be in compliamagh State Department of Health
Guidelines.

If food is prepared off site by another facility or ibfb service is provided according to
a contract with a food service provider, that facifityst be in compliance with the
State Department of Health Guidelines
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Requirement — Universal Precautions

Spills of body fluids (i.e., feces, blood, saliva, alatischarge, eye discharge and injury or tissue
discharges) shall be cleaned up immediately, as fallows

A. For spills of vomit, urine and feces, floors, walls,Hobabms, tabletops, toys, kitchen
countertops and diaper changing tables shall be cleanetisamiécted.
B. For spills of blood or blood-containing body fluids and injang tissue discharges, the

area shall be cleaned and disinfected. Gloves shaltéd in these situations unless
the amount of blood or body fluid is so small that it easily be contained by the
material used for cleaning.

C. Persons involved in cleaning contaminated surfaces shadl axposure of open skin
sores or mucous membranes to blood or blood-containingfldy and injury tissue
discharges by using gloves to protect hands when cleaningraoatad surfaces.

D. Mops shall be cleaned, rinsed in sanitizing solution andwinang as dry as possible
and hung to dry.

E. Blood-contaminated material and diapers shall be dispdsadcaglastic bag with a
secure tie.

lliness may be spread in a variety of ways, such asbghing, sneezing, direct skin-to-skin
contact, or touching an object or surface with germs.olmfectious germs may be contained in
human waste (urine, feces) and body fluids (salivaalmischarge, tissue and injury discharges,
eye discharges, and blood). Since many infected peopleamanmmunicable disease without
having symptoms, and many are contagious before they expeaesymptom, staff need to
protect themselves and the children they serve by carryin@ouat routine basis, sanitation and
disinfection procedures that approach every potentiedsfi-spreading condition in the same way.

Education of staff regarding cleaning procedures can reducetherence of illness in the group
of children with whom they work.

A solution of ¥ cup of household liquid chlorine bleachne gallon of tap water prepared fresh
daily is an effective surface disinfectant for environtaésurfaces and other inanimate objects
that have first been thoroughly cleaned of organic soil.

Gloves are used primarily when people know or suspectniagycontact blood, blood-containing
body fluids, or tissue or injury discharges. The fluids/montain the viruses that transmit HIV
and hepatitis B.

(FromCaring for Our Children: National Health and Safety Performance Standards: Guidelines for Out-of-Home
Child Care Programs (1992), page 75)
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Requirement — Handwashing

Thorough hand washing is one of the most important andtiefemeans for preventing disease
transmission. The following procedures shall be implasgn

A. All caregivers, helpers, volunteers, and children shadilwall parts of their hands for
at least 10 seconds with soap and water and rinse thénwvater.
B. All caregivers, helpers, volunteers, and children shaiwtheir hands:

1. before and after eating, before and after giving medicatind after participation
in outdoor play;

2. after diapering, toileting, cleaning, and the handling ofyifbdds, even if gloves
are used; and

3. after handling animals, animal waste, or animal cages.

C. Paper towels shall be used to dry hands and turn off faacelles. Only one
individual shall use each paper towel once.

D. Providers must monitor hand washing and assist a child wddsrassistance.

E. In sinks and tubs accessible to children, the water texyrermust not exceed 120

degree Fahrenheit to prevent children from scalding thessethile washing.

Requirement — Food Safety

Procedures for preparing, handling, and serving food, mustigawitp the requirements for food
and beverage establishments in chapter 4626 of the MNHBtatdh Department Guidelines. If
the food is prepared off site by another facility dodd service is provided according to a
contract with a food service provider, the facility isehse holder must ensure that food is
prepared in compliance.

Food shall be stored, prepared, and served in a maragrévents the spread of disease.

Water
A. Safe drinking water shall be accessible to children whaeors or outdoors and shall
be dispensed by personal water bottle, drinking fountaioyps labeled for individual
use by each child.
B. Water from privately-owned wells must be tested annumilg Minnesota Health
Department certified laboratory for coliform bacteaiad nitrate nitrogens to verify
safety.

C. The provider shall file a record of the test resulthwhe Indian Child Welfare
Commission. Retesting and corrective measures magcodred if results exceed
drinking water standards or where the supply may be subjedt-site contamination.
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Food Handling

o0

m

Food shall be properly wrapped and handled.

Food that has been served to the child and not eatktsltiscarded by placement in
containers with tight-fitting lids that are emptiedesst daily.

Warm food should be maintained and served at a temperatiiess than 140 F.

Cold foods shall be maintained refrigerated at a temperafutO F or lower in the
refrigerator and O F or lower in the freezer.

No homemade food brought from home shall be shared arherahildren.

Bottle Feeding and Breastfeeding

A.

Ow

mo

Breast milk (if not frozen) and prepared bottles of folarshall be kept refrigerated
until immediately before use.

Frozen breast milk shall be thawed under cold running waterthe refrigerator.
When there is more than one bottle-fed infant, bottfdseast milk and formula shall
be labeled with the child’'s name and shall be used onlhéintended child.
Microwaves shall never be used to heat bottles of famubreast milk.

Any contents remaining in a bottle of formula or breask after feeding shall be
discarded.

Prepared bottles of formula shall be discarded after 8dshbnot used. An open
container of ready-to-feed or concentrated formhéll ©e covered, refrigerated, and
discarded after 48 hours if not used.

Unused, expressed breast milk shall be discarded aftey 48 ifirefrigerated, or after
2 weeks if frozen.

Bottles must be washed by hand after each use.

Choking Prevention

Precautions against choking shall be taken when feedfiagts and toddlers.
Caregivers shall not offer foods to children under 4 yetage that are implicated in
choking incidents (whole, hard, small, thick and stickypath, or slippery). Examples
of these foods are hot dogs (whole or sliced into roumds)|e grapes, hard candy,
nuts, seeds, raw peas, hard pretzels, chips, peanuts, papacshmallows, spoonfuls
of peanut butter, and chunks of meat larger than caw&kogsed whole.

Direct supervision shall occur when the above mentionedsfare served to children
over 3 years old.
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Requirement - Exclusion

A child in the providers care with any of the followinghdaions is a sick child and must be
excluded from care. Reasonable exclusion criterialfohildren benefit all children in the child
care group, their caregivers, and their parents. Thed®omust exclude a child:

A. with a reportable illness or condition that a physiclatermines to be contagious and
has not had sufficient treatment to reduce the healkhaiothers;

B. with chicken pox until the child is no longer infectiousuatil the lesions are crusted over;

C. who has vomited two or more times since admissiondagt

D. who had three or more abnormal, loose stools sincesadmithat day;

E. who had contagious conjunctivitis or pus draining from the eye;

F. who has a bacterial infection such as streptococcaypgiis or impetigo and has not
completed 24 hours of antimicrobial therapy;

G. who has unexplained lethargy;

H. who has lice, ringworm or scabies that is untreateticontagious;

l. who has a 100 degree Fahrenheit auxiliary or higher tempetdtuneliagnosed origin
before fever reducing medication is given;

J. who has an undiagnosed rash or a rash attributabledistagious illness or condition;

K. who has significant respiratory distress;

L. who is not able to participate in child care progranvaies with reasonable comfort;

M. who requires more care than the program staff can prewttieut compromising the
health and safety of other children in care;

N. if keeping the child in care poses an increased risk to ottfileiren or adults in the child

care facility, as determined by the caregiver or, if agagy, a local health official.

If a child becomes sick while at the center, the childtne isolated from other children in care and the
parent called immediately. A sick child must be supervisedl imes. The license holder shall require
that a child’s parent notify the provider within 24 hours dfegnosis of a serious contagious illness or

parasitic infestation so the provider may notify theepgs of other children in care.

The license holder must post or give notice to the psuarexposed children the same day the
center is notified that a positive diagnosis hasibeade for a contagious iliness or parasitic
infestations. The provider shall notify the healthagfiand the Leech Lake Child Care Services of
any suspected case of reportable disease.

Requirement — Caregiver Health

The following policies have been developed for maintainmdyaddressing issues related to
health:

A. All caregivers must have an annual physical examination

B. All caregivers must have an annual Mantoux (TB) tedilen

C. Immunizations must be current and on file for all cares.

D. All caregivers shall be physically and emotionally ableare for children
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The U.S. Department of Health and Human Services’ Chitd Bareau developed the documbtihimum Standards for Tribal Child
Care Centers that was incorporated into the document that is under tleisLtéiech Lake Band of Ojibwe Licensing Requirementsfor Child
Care Centers.

TheMinimum Standardsfor Tribal Child Care Centersinclude the headings &finciple, Why This IsImportant and Sandards. The
headings oRequirements have been added from currémech Lake Band of Ojibwe Licensing Requirementsfor Child Care Centers.

TheMinimum Standardsfor Tribal Child Care Centersrepresents three years of consultation with Tribedalarganizations and Tribal
child care programs. To oversee the development aftémelards, the Child Care Bureau convened the Tribal Chitel & andards
Advisory Committee that included representatives fraibal child care programs, the Child Care Bureau, thdéah Health Service, the
Maternal and Child Health Bureau, the Head Start Bu¢@enerican Indian Programs Branch), the American AcaderRedfatrics, and
other health and child care organizations.

DOCUMENT SUMMARY

The Personal Responsibility and Work Opportunity Reconcitiadict of 1996 (Public Law 104-193) requires that in lieu of lsgnsing
and regulatory requirements applicable under State anddecahe U.S. Department of Health and Human Sengball develop
minimum child care standards for Indian Tribes and Tribal @zg#ions receiving funds under the Child Care and Developert
(CCDF). The law requires that the standards be dewtiapsonsultation with Indian Tribes and Tribal Organmasi and appropriately
reflect Tribal needs and available resources.

REGULATORY PROCESS
The Child Care Bureau, U.S. Department of Health and Hi8rarices, is issuing the minimum standards as regulatidris requiring
CCDF Tribal Lead Agencies to implement the standards.

TECHNICAL ASSISTANCE
The Child Care Bureau will be providing technical assigtdacTribal Lead Agencies regarding implementation osthedards. Cluster
Trainings will be conducted, giving Tribes the opportunitidentify their individual technical assistance needs.

CENTER-BASED CARE

The standards in this document are specifically for child canters. The terminology and content are tailoreeffect the unique
circumstances related to centers. A separate documersaésl standards for family child care providers. Whilénbesets of standards
are similar, the separate documents are designed toTiisedtlead Agencies’ outreach and training efforts withwvjaters.

MINIMUM STANDARDS

These standards represent the baseline from which ghigong should operate to ensure that children are beingfoaracealthy and safe
environments and that their basic needs are being mety Mies may currently be exceeding the standards seiridtis document.
Other may need to adopt the standards. We expect that T@iaFLead Agencies will have the option of using Tril&thte or local
licensing or regulatory requirements, as long as théneamgents meet or exceed the new minimum standards.

RELATIVE PROVIDERS

Consistent with the statutory provision related to t@DE€ health and safety requirements Tribal Lead Ageneies the option of
exempting relative providers (i.e., grandparents, greatdparents, siblings living in a separate residence, aumictes) from meeting the
standards.

ORGANIZATION OF DOCUMENT

TheMinimum Standardsfor Tribal Child Care Centers document is organized in three sections that correspohdheitbasic CCDF health
and safety standards: (1) policies, practices, and cardggming; (2) building and premises; and (3) infection cdntEach section is
divided into subsections around specific topic areas @aff,ratios). Each subsection contains a principlegapthanation of why the topic
is important, and standards relating to the topic.

CONSULTATION PROCESS

TheMinimum Standardsfor Tribal Child Care Centers document represents three years of consultation wiheg,rTribal organizations
and Tribal child care programs. To oversee the developshém standards, the Child Care Bureau convened the Tiilldl Care
Standards Advisory Committee that included representdtivmesTribal child care programs, the Child Care Burehe Indian Health
Service, the Maternal and Child Health Bureau, the Hézad Bureau (American Indian Programs Branch), the Amedeademy of
Pediatrics, and other health and child care organizatioreddition, the Child Care Bureau has undertaken sewandatias to inform and
consult with Tribal Leaders, including holding consultativesgms with Tribal Leaders and Tribal CCDF programbetast three National
Tribal Child Care Conferences.
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